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Providing scholarships to USM students is one of the primary functions of the USM Foundation, 
with scholarship expenditures being our single largest payment to the University in a given year.  
This function is very important to our students and our donors. We have updated our procedures, 
deadlines, forms and instructions based on feedback received from our recent Scholarship Process 
Survey. Thanks to all who participated.  
 

 The target date for awarding all regular scholarships for 2013-14 is April 1st.  Regular 
scholarships include all scholarships except “awards” given at a fall or spring ceremony and 
scholarships for summer semesters. We understand this may not be possible for all scholarships 
and request that you notify the Foundation regarding the scholarships that will not be awarded 
by this date. 

 When completing the award form, please be sure to complete all items, regardless of 
whether the item is part of the specific fund requirements. We have added several fields, 
including a field for “other scholarship criteria” to the form. This field is to be completed for 
criteria like community involvement, leadership roles, essays, letters of recommendation, etc. 
that are required to be considered per the terms of individual scholarship funds. Please use this 
field to indicate those specific “other” requirements. We do not need copies of these items, just 
an indication that they have been received and considered by the department. 

 A separate form should be completed for each awarding unit and signed by the 
appropriate Signature Authority. 

 Be sure to award the entire amount of each scholarship allocation, and please do not round 
scholarship amounts. 

 We request that all scholarships be split evenly between the fall and spring semesters 
when possible. This applies unless a student is graduating in the fall or the purpose stipulates 
that a scholarship be awarded for a specific term. (Please note that in SOAR, a fall only 
scholarship will show “anticipated aid” for the spring semester in the same amount as the fall 
scholarship. This can be misleading to students, and we would like to avoid this when possible.) 

 The amount available for some scholarships may change. Several annual scholarships are 
not yet funded by the donors. Additionally, some endowment funds may receive supplements to 
the amount available to spend.  The Foundation will notify the fund signature authority as 
additional dollars become available in individual scholarship funds. 

 Some scholarship award criteria may have changed since last year. Please read the 
scholarship purposes on the allocation spreadsheet closely before you select any 
recipients. Donors change the criteria for receiving their scholarships from time to time. It is 
important to our donors that the scholarships be awarded as directed. Please do not contact 
donors directly regarding their fund purposes. If you feel that a purpose needs to be updated for 
any reason, please contact the Foundation. 

 If the scholarship purpose mentions that “need” is part of the selection criteria, the scholarship 
applicant must have filed a FAFSA which determines need based eligibility. For these 
scholarships, please send the name and ID of the student that your college has selected to the 
Foundation before notifying the student of his/her scholarship. We will discern the student’s 
need eligibility and will respond back to you as soon as possible. 
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 All scholarships are to be awarded based on merit and/or need and should not be given 
in lieu of wages. Payments for student wages must go through the student employment 
office. 

 Awarding units are responsible for selecting the recipients for all scholarships on their list 
according to the purpose stated. Please remember that donors are not allowed to select their 
scholarship recipients according to IRS regulations. Recipients must be selected by the 
college/department without any direction from the donor.  

 The Foundation enters Foundation scholarships into PeopleSoft (SOAR). Please do not send a 
list of recipients to Financial Aid. 

 Gulf Coast Campus scholarships for your college are also included on the distribution list and 
this requirement is noted in the purpose of the fund. Please be sure that these scholarships are 
awarded only to Gulf Coast Campus students. 

 The Foundation will make every effort to verify the scholarship as quickly as possible once the 
notification of recipients has been received.  We will communicate with the contact person 
on the award form to confirm scholarship verification or to resolve any issues if 
necessary. This will be done as soon as practical, generally on a weekly basis. 

 
Please note, the Foundation does not notify individual recipients of their scholarships. 
Scholarship award notification is the responsibility of the awarding colleges and departments and 
assists students in making decisions regarding their higher education choices. Except in the case of 
need-based scholarships, it is not necessary to wait for verification before sending award letters to 
recipients.  However, when providing notification to your department’s recipients, please 
include the following language: “This scholarship is subject to verification that the student 
meets all required criteria.” 
 
The Foundation will host its annual Thank-a-Donor event for students to write a letter of gratitude 
to the donor or donor representative at a date to be announced in fall of 2013.  
 
If you have any questions, please contact Leslee Smith via email at leslee.smith@usm.edu or by 
phone at 6-6642. 
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